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KONMOBOK" I.MMABJ1O B C5PAS0BATENLHOE YHPEXAEHVE RETCKAV

CAL N2 22 ""KOJIOBOK"" I".INABJ1IOBQO"

IMPABUJIA OBMEHA JEJOBBIMHU ITIOJAPKAMM U 3BHAKAMM JEJIOBOI'O
TNOCTEITPHUMCTBA
MyHHIHIAJIbHOE 0I0KeTHOE JOMKOJIBbHOE 00pa3oBaTe/IbHOE YIPEeKICHHE
nercxkui cag Ne 22 «Koaobox» r. [IaBiaoBo

1.00mue moJ10KeHH

1.1.IlpaBuiia o6MeHa IETOBBIMH NOJIapKaMH M 3HaKaMH JIeJIOBOro rOCTENIpHHMCTEA B
MyHULIMNATHEHOM GI0KETHOM JOIMIKOJIBHOM 00pa3oBaTe/ibHOM yUIPEKICHUH NeTCKHM caq
No 22 «KomnoBoxy r. [TaBnoso (manee mo Texcty — [pasuiia, YapexaeHue) paspaboTaHbl B
COOTBETCTBUUH ¢ ronoxenusmMu Koncturynuu Poccriickoi @enepaunn, PenepaibHOro
3akoHa oT 25 nexabps 2008 r. Ne273-®3 «O npoTHBOACHCTBHH KOPPYIIUN» H IPHHATHIMH
B COOTBETCTBHH C HUMH WHBIMH 3aKOHOJATEIbHBIMH H JTOKaJIbHBIMH aKTaMH.

1.2 IlpaBuia onpenensioTeIHHbIE IS BceX paOOTHUKOB Y YPEKIACHUSA TpeOoBaHHA K JapeHHIO U
MPUHATHIO JIEJIOBBIX MOAPKOB.

1.3. YupexaeHne NoAIepKUBaeT KOPIMOPaTHBHYIO KyIIBTYPY, B KOTOpO# J1eI0BBIE MOJIAPKH,
KOpPIOPAaTHBHOE TOCTUIIPHHMCTBO M NPEACTABUTEILCKHE MCPONPHATHA paccMaTpHBalOTCA
TONBKO KaK MCTPYMEHT I YCTaHOBIICHHS ¥ NOJICPKaHHA JCTOBRIX OTHOILIEHHUH H KaK
MpOSABIEHHE OOINENPHHATON BEHIIHBOCTH B XO/I€ ACATCILHOCTH YyupexeHus.

1.4,V upe:KIeHHEe HCXOIUT U3 TOT0, YTOJONTOBPEMEHHBIE ACTOBLIE OTHOIICHHA OCHOBEIBAaIOTCH
Ha moBepuy ¥ B3aWMHOM yBayKeHHH. OTHOINECHHS, IPH KOTOPBIX HapylaeTcs 3aKOH H
IIPHHIKILI IEJIOBOH STHKH, BPEAAT penyTalliH VupexaeHus i YeCTHOMY HMEHH €ro
pabGOTHHUKOB, ¥ HE MOT'YT OOECIIEHHTh yCTOMYIHBOE JOJITOBPEMEHHOE Pa3BUTHE VupexneHus.
Takoro poja OTHOIIEHHS HE MOI'YT OBITh IPHEMJICMBI B IPAKTHKE paboThl Y4peKICHHS.

1.5. leticteue [IpaBui pacnocTpaHAeTCsd Ha BCEX paGOTHUKOB YUpeKIeHHs, BHE 3aBUCHMOCTH

OT YPOBHS 3aHUMAEMOH JOJDKHOCTH.
1.6. Nlanusie [IpaBuna npecieayioT CICAYIOMHE LCIH.

e obecriedeHye eqUHOOOPA3HOr0O MOHUMAaHK POJTH U MECTa ACIIOBBIX [10,IapKOB,I€JIOBOTO
rOCTHIIPHHUMCTBA, NIPEACTABHTEIIbCKUX MEpOTIPUSATHH B JIE€TIOBOH MPAKTHKE YyupexaeHH:

e yIpaBIEHUYECKON H XO3AHCTBEHHOH NCATEIBHOCTH YupexaeHus HCKIIIOYHTEIBHO
HAOCHOBE HaUIeKalllHX HOPM H IpaBHJI ACJIOBOTO noseneHnsa,0a3upyIOIIHXCA Ha
IPUHIMIIAX Ka4ecTBa MPENOCTABICHHA yCIyT, 3alUTHl KOHKYPHIIMH, HEJIOMYINCHH
KOH(IMKTa HHTEPECOB. &

e oOIpelelicHUE €IUHBIX JUIA BCEX pabOTHHKOB Y 9pEKIACHHUA TpeGoBaHHH K JapEHHIO
IPUHATHIO [EJOBBIX MOAAPKOB, K OpraHu3aii M YYaCTHIO B MPEJICTABUTEIIBCKAX

MEPONPHATHSAX : )
M
e MHHHMHIMPOBABAHHME PHUCKOB, CB3aHHBIX C BO3MOJKHBIM 3JI0YIIOTPEDJICHHE
urenbckux MeponpusaTai. Hanbonee cepbe3IHBIMH H3

061acTHIONAPKOB, IPEACTaB
/ 0. HeCIIpaBeIJIHBOCTh O

TAKUXPHCKOB ABIISIOTCSA ONACHOCTH NMOAKYIa H B3ATOYHHYECTB
OTHOIIEHUIO K KOHTpareHTaM, MpOTeKIHOHN3M BHYTPH VupeXaeHHs.



2. Tpebopanus,npebsaB/sieMble K JeJIOBBIM MoJapKaM H 3HAKaM /1eJIOBOI0

rocTenpHUMCTBA

2.1. PaboTHHKH YupexaeHus MOTYT NOJIy4aTh JAEJIOBEIE MOJapKH, 3HAKH JIEJIOBOTO

FOCTEMNPUUMCTRBA TOJIBKO Ha ODHUIIHATIBHBIX MEPOTIPUATHAX, IIPH YCIOBHUH, YTO 3TO HE
MPOTHBOPEYHAT TPeOOBAHUAM aHTHKOPPYNIIHOHHOTO 3aKOHOIATENbCTBA H HACTOALIIUM
[IpaBunam.

2.2 1lopapku HyCJIyTd, IPUHHEMAEMBbIE HIIH IIPEIOCTABIISIEMbIE Y UPEKIECHHUEM, NIEPENAOTCA U
[ IpyHUMAaIOTCS TOJIBEKO OT UMEHH YUpeKIeHHUS B 1I€JIOM, a He KaK I10J1apOK HJIH Iepeaaya ero
OT OTAENBHOro paboTHHKA.

2.3. Ilopapku HYCIyIrH, KOTOphIe paOOTHHKH OT HMEHH Y YpEKICHUA MOT'YT NepeaaBaTh ApYTrHM
JTMIIaM HJIHM MPHHHUMATE OT APYTHX JIMI B CBA3H CO CBOEH TPYAOBOH NEATENBHOCTEIO, 4 TaKKe
[pPEICTaBUTENIBHBIE PACXO0bl HAa JEJIOBOE FOCTEIIPHHMCTEO JOJIKHBI COOTBETCTBOBATh
CIIEIYIOIMM KPHUTEPUSAM
e OBITH NIPSAMO CBS3aHEI C YYTABHBIMH IEJIIMH JIEATEIBHOCTH Y YpeKIeHHU, JTH00

CIIaMATHBIMH JaTaMH, 100uIeaMH, 00IeHallHOHAIBHBIMH Npa3JIHHKAMH, HHEIMH
COOBITHAMH;

e ObITH pa3yMHO OOOCHOBAHHBIMH, COPa3MEPHEIMHY H HE SBJIAIOTHCS MNpPEAMETAMH
POCKOIIIH;

® HE NpPEICTaBIATEH COO0M CKpPBITOE BO3HArpa)KJIeHHE 3a yCIYyTy, NEHCTBHE HITH
Oe3ieficTBHE, MMOMMYCTUTEIBLCTBO HIIH NIOKPOBHTENBCTBO,IIPEIOCTABICHHAC ITPAaB HITH
NPUHATHE OIPEICTHHBIX PEIIEHHH, JIH00 MONBITKY OKa3aTh BIMAHUE HA MOyIHTENS C
WHOM HE3aKOHHOH MJIH STHYHOM LIEJIBIO;

e He CO3[aBaTh HUIA MONy4aTens 0653aTelbCTBA, CBI3aHHEIE C €r0 CIIYKEeOHBIM
[OJIOKEHHEM HMIIH HCTIOJTHEHHE CIyXeOHBIX (JOKHOCTHBIX) 00A3aHHOCTEH;

e He CO3aBaTh PENyTAIMOHHOTO PUCKA JUId JEIOBOIO HMHILKA Y UpeKIeHHs, paOOTHUKOB
M WHBIX JIEI] B ClIydae pacKphITUs MH(QOPMAIIHH O COBEPIICHHBIX MOJAapKax H
[MOHECEHHBIX NIPEACTABUTEIBCKHX pacxoaax;

e He IIPOTHBOPEYMTH NPUHIHIAM U TpeOOBAHUAM aHTHKOPPYIITHOHHOIO
sakoHOIaTeNECTRA Poccuiickoii Meepaiuu, [10710KeHHIO 06 aHTHKOPPYTILIHOHHOH
MOJIMTHKH B YupekaeHud, KoAeKcy STHKH U CIIy’KeOHOro NOBEICHHA pabOTHHUKOB
VypexaeHds | 00MenpUHATEIM HOpMaM MOpaJIi H HpaHCTBCHHOCTH.

2.4. JlenoBsl€ NIOJIAPKH, B TOM YHCJIE B BUI€ OKa3aHUsA yCIIyr,3HaKOB ocoboro BHUMAaHHA H
y49acTHUs B pa3BJI€KaTECIbHBIX H aHAJIOTHYIHBIX MEPOMNPUATHAX HE JOJLKHBI CTABHTH
IPUHUMAIOIIYIO CTPOHY B 3aBUCHMOE [TOJI0)KEHHE, NPUBOIUTE K BOSHHKHOBCHHMIO KaKuX-
60 BCTPEYHBIX 00S3aTENLCTB CO CTOPOHBI ITOJIy4aTes Ul OKa3bIBaTh BIMAHHC Ha
06 BLEKTHBHOCTE €r0 JICTOBBIX CYKISHUH 1 PELICHUH.

2.5.CTOMMOCTD ¥ TIEPHOAHMYHOCTb JaPEHHA H MOYyYECHHA JIEJIOBBIX MOIapKOB W/WITA y4acTHd B
NpeACTABHTENECKHX MEPONPHATHSX OJHOTO ¥ TOrO e JIHIA NOJIAKHEI ONpeIeaAThCA
Ne0BOH HEOOXOAUMOCTEIO M OBITE Pa3yMHBIMH.

2 .6.B KauecTBe MOAAPKOB PAOOTHUKH Y YPENACHUSA JO/LKHBI CTPEMHTBCAH KCIIOIB30BaTh B
MaKCHUMAaIbHO JOIYCTHMOM KOJIMYECTBE ClIy4aeB CyBEHHPEI, IIPEIMETRI 1 H31eITHA,
HMEIOIIHE CHMBOJIHKY Y YpekKICHHS.

2.7 TTopapKy ¥ YCIyrd He JOJDKHBI CTaBHTh IO COMHEHUE HMHITAK WITH JEeIOBYIO penyTaluio

VupesxkaeHus: ¥ ero pabOTHHKOB.



3.ITpasa nobs3zanHOCTH PaGOTHUKOB YupexKIeHHs NpHOOMeHe 1 T0BbLIMH noAapKaMH H
3HAKAMH [1€JI0BOI0 rocTenpHHMCTBA
3.1.PabOTHHKH, NPEACTABIIIONHE HHTEPECH] YupexxaeHus UIHAEHCTBYS OT €r0 HMEHH, JE[UJ'[H{HLI
COOJIFOAaTh rPaHMIIEl JOIYCTHMOT'O IOBEICHHUS ITPH OOMEHE JIeIOBBIMH MoJapKaMH u
IIPOSIBJICHWH JIEJIOBOI'0 N'OCTENIPHHMCTEA.
3.2.PabOTHHKH yUpeKICHHS BIPABE JAPHTh TPETHEM JIALIAM U MMOJIY4YaTh OT HUX JICJIOBBIE
[IOJIapKH, OPraHW30BBIBATE H y4aCTBOBATh B IIPEACTABUTEILCKHX MEPOINPHATHAX, €CIIH 3TO
3aKOHHO, 5STHYHO HIEJIAaETCs HCKIIFOYHTEIEHO BAEJIOBEIX LIEJAX, ONPEAe/IeHHBIX HACTOAIIAMHM
[TpaBunamu.
3.3. Ilpu n106BIX COMHEHHUSIX B IPABOMEPHOCTH HJIM 3THYHOCTH CBOMX JCHCTBHH paboTHUKHA
YupexneHus o6s3aHbl IIOCTABATE B H3BECTHOCTh PYKOBOMHTENS YUPEKICHHEM U
MPOKOHCYJIbTHPOBATECSA C HUM, TPEXK/IE YEM JIapUTh HIIH IIOJYyYaTh NONAPKH HIIH
y4acTBOBATh B T€X HIIH HHEIX NIPEACTABHUTE/IECKHX MEPOTIPHATHSIX.
3.4.Ilpu nony4yeHuu JENOBOrO MOAAPKa MM 3HAKOB JIEJIOBOTO FOCTHIIPHUMCTBA paGOTHUKH
V‘IPE?KHEHHH 0bA3aHEBI IIPHHHMAaTh MEPEI IO HEAONYIIIECHHIO BO3MOKHOCTH BO3HHKHOBEHHSA
KOH()JIHKTa HHTEPECOB.
5.PaborHuku YupexaeHus He BIPaBe UCIIOIB30BaTh CIIYKeOHOE MOIOKEHUE B JIMIHBIX
LEJIAX, BKIFOYAs HCIIOJIE30BaHWs HMYILECTBA Y YpPEKICHHUS B TOM YHCIIE!
® JUIs NOJIYyYCHHS MOJApPKOB, BO3HArPaKIAECHHUS W HHBIX BBITO[ IJIs ce0s THYHO U APYTHX
THI B 00€H Ha oKa3zaHHe YUYpexJIeHHEM KaKuX-JIMO0 yCIIyT, OCYIIeCTBIEHHS Mubo
HEOCYIIECTB/ICHH ONPEIENEHHBIX NEHCTBHH, NIepeaadyd HHQOPMAaIlHH, COCTABIAIOIICH
KOMMEPYECKYI) TaWHY,
® JJIs IOJIYYEHHUS NOJApKOB, BO3HAIrPaAXKIAEHUA H HHBIX BEINOM AJ1s ceOs THYHO H APYTHX
JIMII B ITpOIECCE BEACHHA OEII Y‘IPE}I{IEEHHH, B TOM YHCJIC, Ka 00, TaK H ITIO0CJIE
[IPOBEICHUS MEPETOBOPOB O 3aKIIOYEHHH I'PaXKJaHCKO-IIPABOBBIX JOTOBOPOB H HHBIX
CJIEJIOK.
3.6.He noyckaerca nepenaBaTh U IPHHUMATH MOJAapKH OT YUpeKIeHUs, ero pabOTHUKOB H
HpEHET&BHTE:JIE:ﬁ B BHIC JCHCHKHEBIX CPCACTB, KaK HAJIHYHEIX, TaK H SEEHEJIHIH-ILI}[,
HE3aBHCHMO OT BAJIIOTEI, a TAKKe B (hopMe aKIIHil HIIH WHBIX JIMKBHIHBIX LIEHHBIX OymMar.
3.7.PaboTHHKH Y4YpeKIeHHS JOIKHBI OTKAa3hIBaThHCA OT MPEAIOKEHHH MOy94eHHs ITOJapKOB,
OIIATEI HX PACXOJOB H T.II., KOTJ1a MOJ0OHEIE AEHCTBUSA MOI'YT MOBJIMATE HITH CO34aTh
BIIEYATIIEHHE O BIIMSHHH Ha HCXOJI CACIIKH,pe3yIbTaT NPOBENEHHS TOPIroB, HA IPHHHUMAaEeMBbIC
YupexxaeHHeM pelIeHus | T.1.
3.8.PaboTHHK YUpexIeHus, KOTOPOMY IIPH BBIIIOJHEHUS JODKHOCTHBIX 00A3aHHOCTEH
MpeaiararoT IMOJapKK MJIHA JPpYroe BO3HArpaXieHue, KOTOPhIE crIOCOOHEBI MMOBIHATE Ha
MMOATrOTABIMBAEMBIE H/HITH MPHHUMAEMBIE UM PEIIICHHS HJIH OKa3aTh BJIIMAHUE HA €r0
neicTere/0e3eicTRHE, NOIKEH:
e OTKa3aThCs OT HHX M HEMEUIEHHO YBEIOMHTE PYKOBOAMTENS YUPEKICHHAO (akTe
MpeaI0KEeHU noaapka (Bo3HarpaxIaecHus ),
® MCKJIFOYHTH JaJIbLHEHINHEe KOHTAKTHI C JIHIIOM, NPEIIOKHABIIHM IIOJAPOK HIIH
BO3HATPAXKICHHE, €CITH TOJIBKO 3TO HE CBSI3aHO CO ClIyKeOHOH HeOOXOHMOCThIO;
e B CJy4ae €Ccju MMOJAapoK HIIH BO3HAIpaXKJAECHHE HE NPEICTABIACTCA BO3MOXHBIM
OTKJIOHWTH WJIH BOBPATHTH, IIEpEAaTh €ro C COOTBETCTBYIOMIEH CIyKeOHOM 3aMACKOH
IS IPUHATHA COOTBETCTBYIOIIMX MEP PYKOBOJHMTENIO Y YPEKICHHUS U IPOAOIKHTE



paboTy B yCTaHOBIEHHOM YUpeKICHHH MOPAAKE HAll BOIPOCOM, C KOTOPBIM GbL1
CBsI3aH IOJapOK MJIM BO3HArpaKJICHHE.

3.9.B ciyyae BOSHHKHOBEHHUSI KOH()IMKTa HHTEPECOB MPH MOJTyYeHHH JeIOBOTO IT0JapKa HIIH
3HAKOB JIEJIOBOI'O IOCTENPHHUMCTBA PabOTHUK YupekaeHus o6s3aH B MUCBEMEHHOM (hopme
YBEAOMHTE PYKOBOAMTENS Y YpeKICHHS.

3.10.PaboTHukamM YupexaeHHs 3anpelaeTcs:

® CaMOCTOATEIBHO NPHHUMATE ITPEUIOKEHHNA OT OpraHW3alyi WK TPEThbHX JIMII O

BPYYCHHH NEJIOBBIX MOJAPKOB U 00 OKa3aHHK 3HAKOB JE€JIOBOI0 TOCTEMNPHHMCTBA;

® [PHHUMATEL O€3 COrTacoBaHMs C PYKOBOJMTEIEM Y UpEKIEHHS AEIIOBEIE ITOAAPKH U
3HAKH JE€JIOBOr0O rOCTENPHUMCTBA B XO/I€ IIPOBEAEHHUS AEIOBBIX NTIEPErOBOPOB, MMPH
3aKJIFOYE€HHH JIOTOBOPOB, a TAKJKE B HHBIX Clyd4asx, Korjaa nogoOHbIe NeHCTBUS MOTYT
MOBJIMATE HJIM CO3/IaTh BII€YATICHUE 00 UXBIIHAHHH HAa IPHHUMAEMBIC PELICHUA;

® [IPHHHUMATH JIEJIOBBIE MTOJAPKH M 3HAKH JAEIOBOI0 I'OCTEIIPHHMCTBA B X04€ NMPOBEACHHUA
TOProB M BO BpeEMs MMPOBEAECHMS IPAMBIX [IEPETOBOPOB IIPH 3aKIIOYEHHH JOTOBOPORB
(KOHTPAaKTOB);

® [IPOCHTH TpPeOOBaTh, BEIHYK/IATh OPraHU3allu{ HITH TPETheX JIMI JapUTh UM JIHO0 ux
POJCTBEHHUKOB J€JIOBBIE MOJAPKH U /MIIH OKa3bIBaTh B UX M0JIL3Y 3HAKHU JAEJIOBOIO
rOCTENPUHUMCTRA;

® [IPUHMMATH MMOJAPKH B BHJIC HATMYHBIX, O€3HATUYHBIXJEHEKHBIX CPEJICTB, HEHHEBIX
OymMmar, IparoneHHbBIX METAJLIOB.

3.11.YupexaeHHe MOKET IPUHATE pemieHre 06 ydyacTu B 6J1aroTBOPUTENBHEIX MEPONIPHATHAX,
HaIlpaBJIEHHBIX Ha CO3/laHHe UMKk YupexaeHus. [Ipu s3ToM miaH 1 Or0MKeT y4acTus B
JNIaHHBIX MEPOIPHATHAX YTBEPKIAETCS PYKOBOJUTEIIEM Y UpEKICHUS.

3.12.B cnygae oCyIecTBIEHHs CIIOHCOPCKUX, 61aroTBOPUTENIHHEIX NPOrpaMM Y 9peKICHHe
JIOJI?KHO MPeIBapUTENBHO YIOCTOBEPHTHCH, YTO IIPE/ICTABIIAEMas Y YPEKACHUEM IIOMOIIb
He OyJIeT HCIOJIb30BaHa B KOPPYIIIMOHHEIX [EJIAX MJIA HHBIM HE3aKOHHBIM IIYTEM.

3.13.I1pu B3aUMOICHCTBHHUCIIMIIAMHE, 3aHUMAIONTMMHU JTOJDKHOCTH rOCyAapCTBEHHOH
(MyHHIHIAIBHOH) CTyKOBbI, CllelyeT pyKOBOJACTBOBATECS HOPMaMH, PEryIHPYIOIHUMHA
YTHYECKHAE HOPMEI HITPABUIIA CTYKeOHOro moBeIeHHs rocy/1apCTBEHHBIX (MYHHULIHITAJIBHBIX )
CITY KaIIuX.

3.14. HeucnonueHue Hactodmux [IpaBun MOKET CTaTh OCHOBAHHUEM I IPMMCHCHHA K
paGOTHHKY MEp AUCHHILTHHAPHOI0, aIMHHHCTPATHBHOI'O, yTOJIOBHOIO ¥ IpakIaHCKO-
[IPaBOBOrO XapaKTepa B COOTBETCTBUH CACHCTBYIOIIHMM 3aKOHOAATE/IECTBOM.

4.06aacTe npuMmeHeHus [Ipasna

4.1.Hacrosimue IpaBuna moajexaTr IPHMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KaKHM obpaszomMm

lepearoTCs JIEeIOBBIE MOAAPKH H 3HAKM JEJIOBOrO FOCTENPHUMCTBA: HANIPAMYIO HITH Hepes

IMOCPEACTBEHHHKOB.
4.2 Hacrosimue Ilpasuna aeistoTca 00s3aTeIEHBIMH IS BCEX pabOTHHUKOB Y YpPEIKICHHS B

nepuo paboTel B Y YPEKIACHHH.
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